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A Step-by-Step Guide — To Register a New Account

1. Open a web browser (preferably Google Chrome or Firefox) on your
computer or other electronic devices, and enter the below URL on the
location bar of the browser: https://isw.um.edu.mo/ceas_ci/faces/login

2. Click “Register as a new user” to create a new account.
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Login

* ID Number
ex. 1234567(8), please enter 12345678

~ Password

! Forgot Password?(\, [J Register as a new user.
= Please sign up a new account if you are first-

time user(s) of this system.
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3. You arerequired to fill-out all the mandatory fields (those with an asterisk*)
on the registration form. After filling in the form, click “Submit” to submit
the registration form or click “Reset” to clear out all fields.

Please DO NOT include a comma or bracket when you enter ID number, and
make sure you enter a valid email address to receive emails to activate your
account.
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Registration

Name should be the same as your identification
document without comma

~ ID Name in English

ID Name in Chinese

o 5

~ Date of Birth Y

~ Birth Place ‘;
* ID Type _v'

You will be using your ID

=D g
ex. 1234567(8). please enter 12345678

number and password to

™ Nationality v

~ Password '

== 3 login to your account.

* Password Confirm

~ Email
‘You will receive the application information by this email.

~ Email Confirm

ADDRESS OFFICE HOUR CONTACTUS

o € O B~ W

4. Click “OK” to proceed if you confirm that the information you entered are
correct or click “Cancel” if you would like to edit your information.

w @ || Q search & N @ ® =

Are you sure you want to register personal account by the above Information?
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5. The following window will pop out upon successful submission, and click
“OK” to proceed.

© Information X

Submit Successful. Please enable your account through registration email

Heardh Diasn v

6. The following email will be sent to the email address you entered on the
registration form. To activate the account, click onto the URL in the email.

Please note that some mailbox may take longer to receive this account
activation email, and make sure you check your “Junk Mailbox” if you
cannot receive the email 15-30 minutes after you submit the application.
Your Account for UM Continue Education Application System is created {REEP T AR ISR IERETHIRECET

B RSEEREH BT | RATERR ST

UM Confucius Institute <confucius.institute@um.edu.mo:> -
B=2020/11/18 16:37 dr

Please be notified that your account for UM Continue Education Application System is created. Please enable the account through
https ;’/\sw um. edu mo/ceas cw/faces/actlvate?token daf52ca4fa99681a5a7b67319244d802.

/ J‘actlvate?token daf52(a4fa99681 a5a7b6731 9944[1 802

SEirEIRsRhttps://isw.um.edu.mo/ceas_ci/faces
After enabling the account, please login the system (https://isw.um.edu.mo/ceas_ci) by using your ID No and Password.

EHEIRSEE |, BRI T SHBIRIIEESE AR (https:/isw.um.edu.mo/ceas_ci).

For enquiry regarding your application, please feel free to contact our Institute at tel: (853)8822 4500 or via E-mail:
Confucius.Institute@um.edu.mo.

INEEERT , SEEHETEk B (853 ) 8822 4500 , EH Confucius.Institute@um.edu.mo

Confucius Institute

University of Macau

BFASEAFER

7. The following window will pop out once you successfully activate the
account. Then click “Login” to proceed.

Account Activate

Your account 1s enabled successfuvly
1. If you want to browse any course, please click

t, please click
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8. Enter your ID number and password and click “Login”.
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Login
1D Number [

ex. 1234567(8), please enter 12345678

~Password [N

LI Register as a new u!

{ Forgot Password?

= Please sign up a new account if you are first-
time user(s) of this system.

ADDRESS OFFICE HOUR CONTACTUS

9. If you would like to retrieve your password, return to the login page and
click “Forgot Password?” and enter your ID Number and Email Address, and

click “Submit”.
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Login

1D Number
ex 1234567(8), please enter 12345678

~ Password

Register as a new user

| are first-

time user(s) of this system

ADDRESS OFFICE HOUR CONTACT US
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Forget Password

~ ID Number
ex_ 1234567(8), please enter 12345678

* Email
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Forget Password
@ Information x

‘Submit Successful. Please click the link through forget password email to login your account and change your password
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10.You will receive an email and click onto the URL on the email to reset your
password.

Deas e

um.edu.mo/ceas ci/faces/changePasswordLink?token=>5e089¢0b70d74439d9f2¢c7blbalb6{37

rdL en=>2089c9b70d74439d9f2cTb1bal b6£37 [LLFA

REERRCEGE TR T ) o
For enquiry regarding your application, please feel free to contact our centre at tel: (853)8822 4500 or via E-mail: Confucius Institute @um.edu.mo.
I SFRT » ShigiReg AR, EiE (853 ) 8822 4500 » EHf Confucius Institnte@um edu mo

Confucius Institute
University of Macau
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Change Password

~ New Password

* New Password Confirm

ADDRESS OFFICEHOUR ‘CONTACT US
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A Step-by-Step Guide — To Enroll a Course

1. Open a web browser (preferably Google Chrome or Firefox) on your
computer or other electronic devices, and enter the below URL on the
location bar of the browser: https://isw.um.edu.mo/ceas_ci/faces/login

2. Enter your ID number (i.e. your Macau ID or Visa Permit number that you
entered on the registration form) and password and click “Login”

& Course Application System X [ies

c @ © @ hrtpsy/iswum.edu.mo/cess e w Search o e =
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Login
~ 10 Number I

ex. 1234567(8), please enter 12345678

" Password [

/ Forgot Password? [ Register as a neWgber

~ Please sign up a new account if you are first-
time user(s) of this system.

ADDRESS OFFICE HOUR CONTACTUS
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3. To enroll a course, click the course name on the “Course Catalog” to view
the detailed course information.

ourse Application System X iR

< c @ © & hitpsi//isw.um.edumoyceas ciffaces/courseCatalog 1 noe® =
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All categories (5) Language(5)
There are 5 courses found

Lusls

Mandarin Il Intermediate Mandarin |
Mo02 Course  CIUMOO3

Catagory Language Catagory Language Catagory Language
Hours 45 Hours 45 Hours 45

Application 17/11/2020 14:00:00 - Application 17/11/2020 14:00:00 - Application 17/11/2020 14:00:00 -
Period 15/12/2020 12:00:00 Period 15/12/2020 12:00:00 Period 15/12/2020 12:00:00

Lasls Lk

LU
Intermediate Mandarin I1 Pre-advanced Mandarin
Course CIUMO04 Course CIUMO0S
Catagory Language Catagory Language

Hours 45 Hours 45

4. You can view the course details and/or download the course flyer on this
page. It is important that you read carefully the “Notice” section on this
page. Once you decide to enroll to this course, click “Enroll Class A” (only
Elementary Mandarin | has two sections — Class A and B) to proceed or
alternatively, click “Back” to return to the “Course Catalog” page.

ourse Application System X
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Share on Facebook [l §F Share on Twitter m

Course Detail In

Category
Language

1711172020 14:00 020 12:00:00
Course Code

CIUMO01 Course Schedule

/. /1
Courss Name Date: 25/01/21 to 28/05/21 (every Mondays and Wednesdays)

T Gl (Except 28/05/21 is a Friday)

Content
Please download 1t Iyer for d
This course is designed for students who want (o have a basic command of | ¢ conmiead e RS

Chinese language and culture. Course objectives are for the student to

build a solid foundation and to develop their four languages skills: speaking, -°cation

writing, listening, and reading. The emphasis is on correct pronunciation, University of Macau

accurate tones and mastery of basic grammatical structures. The

relationship between language and culture and the sociolinguistically —Target

appropriate use of language will be stressed throughout 1. Non-native Chinese speakers (i.e. mother tongue is neither Cantonese nor

Mandarin) 2. Adults over 18 years old with a valid permit to stay in Macau

On completion of this course, students will be able to. Selection Criteria

- Distinguish the tones and sounds of Chinese, pronounce individual

sounds and tones according to the Pinyin system of modem standard

Chinese, write down dictated syllables with correct tones as required; Trainer

- Comprehend general information and vocabulary when the

communication partner uses objects, gestures, and visuals in speaking or

writing; Instruction Medium
Comprehend the message or conversation using contextual clues, key

words redundancy, paraphrase or restatement; and

- Perform basic communicative functions in face-to-face social interactions

using a string of short sentences.

First-come-first-served

XUE Lian

Mandarin and English

Hours
45
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5. The following window will pop out upon successful submission. Click “Go
To Submit” to proceed.

& CourseApplication System X I =
(€« > @ @ © @ httpsy/iswum.edu.mo/ceas_ci/faces/courseDetail (S % | Q search noe =

@ Enroll Course

Course is selected. Will you submit the application or enroll other

course?
( et ) < Enroll other course

6. To complete the enroliment process, click “Next” to proceed.

& Course Application System X iR -
(¢)> ¢ © & nhttps:/isw.um.edu.moj/ceas_ci/faces/enroli Detail v & 9| | Q search INnD ® =
PRI
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Enrolled Course(s)

Year/Month 2020/2
Course CIUM001 Elementary Mandarin | A

Application Fee MOP 0.00

\‘ Tuition Fee  MOP 0.00
Application Period 17/11/2020 14:00:00 - 15/12/2020 12:00:00

4 Date: 25/01/21 to 28/05/21 (every Mondays and Wednesdays)
(Except 28/05/21 is a Friday)
Course Schedule
Time: 6:30pm-8:00pm (Class A); 8:00pm-9:30pm (Class B)

Please download the course flyer for details.

Summary of Charge
Application Fee NMOP 0.00

Tuition Fee  MOP 0.00

Total Fee MOP 0.00

top

ADDRESS OFFICE HOUR CONTACTUS
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7. You can review your personal information and fill-out some other
mandatory fields (those with an asterisk*) to complete your profile. It is not
necessary to fill-out the bank account information, as our Mandarin courses
are currently free-of-charge.

Please be reminded to read carefully the “General Enrollment and
Guidelines for Students” before proceeding.

& Course ApplicationSystem X [N
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9 1 course(s) wait for submission & Personal v ##% 7l Gou

o Course Application System

Personal

“1iDName in [

English

ID Name in
Chinese

~sex M -
* Date of Birth [
Birth Place | X
0 Tyoe [
1D Number I
Nationaity [ -
ey
“mobiie |

~ Postal Address

top

Other

Education Level

* Schooling v

Identity of University of Macau

514PM
11418/20

<« Cc @ © & httpsy/iswum.edu.mo/c -9 W Search nmoe =

L% 9 N B s 4L 7 1 course(s) wait for submission & Personal v # hxx 71l Cou
) -
UNIVERSIDADE DE MACAU . FAH mcum \‘: ) INeTTUTO CoNrcIo. Course Application System

UNIVERSITY OF MACAU ARTSAND HUMANITIES INSTITUTE

Identity of University of Macau

Staff No.

Department v

Student No.in o, gp111111
UM

Student Faculty ~

Alumni No.

Emergency Contact
~ Name

* Mobile No_

Others
™ How do you
know about the  Internet &
course(s)?

Remark
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A Course Application System +
< ¢ @ © & hitps//iswum edu.mo/ceas_ciffaces/revie In@o & =
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Refund Information (Applicable when partiall or ful refund of paid fees is needed)

e [ ! hereby authorize the Treasury Section of UM to credit my paid application fees andior tution fees
reeme:

to my personal bank account through auto-pay transfer, effective from my application date.
Bank Name
Samples of bank account no,
Account Number

The refund will be credited directly into your designated autopay bank account. Please ensure that correct and
active local (Macau) bank information is provided. Kindly note that ATM / debit card number may not be the
bank account number, please check with the bank for the correct bank account number. Please note that
incorrect information (e.g. incorrect beneficiary name or account number) may lead to delay or failure in
transfer, and generate transaction cost. Our centre is not responsible for any transaction cost caused by the
aforementioned reasons

&)1 am not able to provide the aforementioned account information, reason(s) is as follows:

NIA

top
Attachment
Notes: Please select atiachment type first, then attach your require attachment here. (File
extension should be _pdf, jpg. .png; Maximum a file size 20MB)
More File(s) <Please Select Type> > Browse... | No file selected.
top
Declaration

A Course Application System +
< ¢ @ © @ nttpsy/isw.um.edu.mo/ceas_ci/faces/revie In@o & =
B R AR 9 1 course(s) wait for submission & Personal vt 1 Cot
AAEULBADE DE LETRAS 3 o
UNIVERSIDADE DE MACAU FACULTY OF mstmuro conrico Course Application System
UNIVERSITY OF MACAU ARTS AND HUMANITIES CoNFuaUs mSTITUTE
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2. | consent that if registered, | will conform to the regulations of the University and the Institute.

3. 1 consent that, ifthe course I registered is jointiy organized by Institute and other
fomms and attachments can be disciosed for

my personal data on

4. | consent Institute, andor other media, (o use my information for course promotion,
record and/or communication purpose without further obtain my permission. The mentioned informaton includes identification information
(name), course information, image and/or videas with or without sound recorded

5. 1 hold true and

for my leg: study in Macau

6. By the time | enroll in course(s), my identiication documents must be a valid one. | understand and commit to compliance with this
requirement In the meantime, | promise to provide the Gonfusius Institute: of University of Macau the renevied appropriate identification

document timely.

7.1 am aware of and committed to compliance with all the legal requirements of the relevant authorities of the Macao Special Administrative

Region in respect toentry, stay and

Al arising from issues

mentioned above are bome by myself and have nothing to do with the Confusius Institute of University of Macau

or due

8. In case of not being able to enter and stay in the Macao Special under
documents related issues, | renounce my study of the course and shall have no claims for refund of tuition and appiication fee paid

9. Please indicate.

[ | would like to register by email and receive latest news electronically from Centre for Continuing Education
[ 1 would like to register by email and receive latest news electronically from coorganizer(s) with Centre for
Continuing Education.

| agree above declaration

top
Guideline

General Enrolment and Guidelines for Students (Withdrawal Regulation for General Courses Included)

Regulation for Courses Enlisted in DSEJ Continuing Education Scheme

I have read the above regulations and guidelines.
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8. The following window will pop out and click “OK” to confirm or “Cancel” to
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be

/" UNIVERSITY OF MACAU
- @ || Qsearch
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continue to edit the information.

b+
© @ nhttps:/isw.um.edu.moj/ceas_ci/faces/review

& Course Application System
<« ¢ @

jou sure you wantto confirm enroll the course(s)?
= 7

Areye
R

n o &

9. The following window will pop out upon successful submission of your

https://isw.um.edu.moy ceas_ci/faces/reviews
1 Course Catalog 4 Logout B User(

o @ ¥ | Q search
& Personal ~ 4 3T

conrico Course Application System

EiE
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application form.

b+
© & nhttps:/isw.um.edu.moj/ceas_ci/faces/complete
AR
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&' Course Application System
¢ o

BN

UNIVERSIDADE DE MACAU I F AH FACULTY OF

UNIVERSITY OF MACAU ARTS AND HUMANITIES

P
Application Submitted

Your application form was successfully submitted.
We will send an email to you within 2 days to confirm your application.

Thank you.

CONTACTUS

OFFICE HOUR

ADDRESS
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10.You will also receive a confirmation email with a reference number of your
application. Please note that some mailbox may take longer to receive this
account activation email, and make sure you check your “Junk Mailbox” if
you cannot receive the email 15-30 minutes after you submit the
application.

Email Confirmation

UM Confucius Institute <confucius.institute@um.edu.mo> Ao @
B= &
ekt

UMLogo
Email Confirmation
Dear[ B

Thank you for your interest in our courses and your online application. Your online application has been
successfully submitted to the UM Confucius Institute

The reference number is _
‘We will inform you whether or not your application is successful by 4 January 2021 (Mon) via email

For enquiry regarding your application, please feel free to contact our Institute at via
E-mail: confucius.institute@um_.edu.mo or Tel: (853) 8822 4500.

Best regards,
Confucius Insitute
University of Macau

=8 A

~ @) B ENG

11

11. You may also check your application and its’ status by clicking “Personal” >>
“Enroll History”

A Course Application System
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All categories (5) Language(5)
There are 5 courses found

tudh

Il

Elementary Mandarin |
Course CIUMOO1
Catagory Language
Hours 45

Application 17/11/2020 14:00:00 -

Period 15/12/2020 12:00:00

bl

Intermediate Mandarin 11
Course  CIUMOO4
Catagory Language

Hours 45

Ll

Elementary Mandarin II
Course  CIUMD02
Catagory Language

Hours 45

Application 17/11/2020 14:00:00 -

Period 15/12/2020 12:00:00

Ll

Pre-advanced Mandarin
Course  CIUMO0S
Catagory Language

Hours 45

fadl

Intermediate Mandarin |
Course  CIUM003
Catagory Language

Hours 45

Application  17/11/2020 14:00:00 -
Period 15/12/2020 12:00:00
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Enroll History -

1. Reference No: 2002371613
MOP 0.00
YeanMonth 202072

Course CIUMO01 Elementary Mandarin |

Date: 25/01/21 to 28/05/21 (every Mondays and Wednesdays)
(Except 28/05/21 is a Friday)

Course Schedule
Time: 6:30pm-8:00pm (Class A); 8:00pm-9:30pm (Class B)

Please download the course flyer for details.

Location University of Macau

ADDRESS OFFICE HOUR CONTACTUS






